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Approved:
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Michael Touchette, Commissioner Date Signed Date Effective

This Interim Memo updates Administrative Directive #321.02 Inmate/Offender Claims — Facility and
Field in the following ways:

1. Director of Policy Development and Offender Due Process is changed to Corrections Staff
Safety Manager throughout the entire directive.

2. Section 2(i) is amended to read:
If the initial investigation does not resolve the allegation of lost or damaged property, the
inmate/offender may request a review of a disputed property claim by the Corrections Staff
Safety Manager and the Director of Facilities Operations or the Field Services Executive.

3. The following sections are deleted from Directive 321.02:
Section 3 in its entirety

Section 4(d)

Section 5(c)
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